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Homep Jlata
JIOKYMEHTa COCTaBJCHHS
IPUKA3 18 02.10.2016

«O06 yTBepKIeHHH NOJIOKCHHS 006 onuiaTe TpyAa pabOTHHKOB

MAY J{O «XopHHCKasi 1eTCKO-IOHOLIECKas CIIOPTHBHAS LIKOJIA»»
{ {
[IpuKa3bIBalo:
10 VTBEepANTH TOJI0XKeHHe 00 orare Tpy/aa pabotHiKkoB MAY JIO «XopuHCKasi
JIeTCKO-IOHOIIECKas! CTIOPTHBHAs LIKOJIA)» COMIACHO npunokennio Nel x naHHOMY
IpUKa3y.
2. BoiueykazanHoe [lonoxenue 06 omare Tpyaa pabOTHUKOB MAY J10
«XopuHCKasi J€TCKO-IOHOLIeCKas CrOpTHBHAs LIKOJa» BCTyMaer B CHIY €
01.09.2016 .
3. C 01.09.2016 r. cyuTaTh YTPaTHBIUMM CHIY nojoxxenue o0 oruiate Tpynaa
paboruukos MAY JIO «XopHHCKas JeTCKO-IOHOMICCKas CMOpPTHBHAs LIKOJIa» OT
08.07.2015 r.
4. KoHTpOJIb 33 UCTIONHEHHEM NpHKasd OCTAaBJIAIO 32 COOOM.
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[Mpunoxkenne No
K KOJIJIEKTHBHOMY 10rOBOPY

[o0skenne 00 ONIATE TPYAA MEAATOrHYECKHX PAOTHHKOB ¢ yUeTOM HMelouerics
KBAJAN(HUKAIMOHHOI KATErOPHH 32 BBITIOJIHEHNE 11T 0THYeCKOT patoThI 10 10JIKHOCTH €
APYTHM HARMEHOBAHHEM, 110 KOTOPOil He YCTAHOBICHA KBATHPHRAUHOHHAS KATEropHst

TlosnoskeHne pazpaboTaHo Ha ocHOBaHHH mpuiokeHns Nel k OTpacieBOMYy COIIIALICHHIO
[0 OpPraHU3alMAM, HAXOAALMMCS B BeJleHnH MuHucTepeTBa 00pa3soBaHHs U HAyKH PecriyOimku
Bypsatus, mua 2016-2018 roasr mexay Peckomom npocoro3a pabOTHHUKOB HAPO/IHOIO
obpazoBanus 1 Hayki PB 1 MunucrepctBom o6pasoBaHus M HayKH PecniyOiinku bypsitust.

I. B TeueHue cpoka JCHCTBMS KBAIM(PHKALMOHHON  KaTCropuH, YCTAHOBJICHHOM
[1e1laroru4eckum paboTHUKaM B COOTBETCTBMHU ¢ [1OpSI/IKOM aTTECTALMK 1€1ar0rHYCCKUX
paGOTHUKOB TOCYAAPCTBEHHBIX H MYHHUMIAILHBIX 00pa3oBaTe/IbHbIX VUPEK/ICHHH.
YTBEPXKJICHHBIM  TIpHKazoM  MuHHCTEpPCTBA obpazoBanusi ¥ nHayku Poccuiickoi
®epeparmu ot 7 anpens 2014 . N 276 r. (3apeructpuposan B Muniocre P® 23 mas
2014 r., perucrpaurontpii N 32408). npou3BojMTL OMIATy € y4eTOM HMEIOMICHCS
KBIH(UKALMOHHOI KATETOPUH TIPH  BBINOJIHCHMH MMM [1€1arorn4eckoi  paboThl B
CJIEIYIOIIHX CITydasiX:

e Ilpu pabote B JO/KHOCTH, MO KOTOPOH YCTaHOBICHA KBAIM(pUKALMOHHAS
KaTeropHsi, HE3aBUCHMO OT MPENOAaBAEMOro NpeamMeTa (JIMCHUMIUIHHBL), THITA U
BH1J1a 00pa30BaATE/ILHOIO YUPEKICHHS

e [lpu Bo300HOBACHHH paboOThl B JIOJUKHOCTH, [0 KOTOPOH  yCTaHOBIICHA
KBa/IM(UKAIMOHHAS KATErOPHS, HE3aBUCHMO OT NepepbiBa B padore;

o [lpu BBINOJHCHUH T1€1arorH4eckoil paboThl Ha pa3HbIX JA0JIKHOCTAX, 110 KOTOPbLIM
COBIAIAIOT JOIKHOCTHBIE 00A3aHHOCTH, YueOHbIE IIPOrpaMMBbl, POQUIIH padoThbl
B CJISJIYIOIIMX CITydasX:

JLOJIZKHOC T, 110 KOTOPOIi JLOJIZKHOCT B, 110 KOTOPOI MOKET YYHThIBATHCS
YCTAHOB/ICHA KBAJHPHKANMOHHASA | KBAIHPUKAIHOHHAS KATETOPHSsI, yCTAHOBJICHHAS
KaTeropus N0 J1I0JZKHOCTH, YKa3aHHoii B rpade 1
1 2

Bocnurarens (He3aBUCHMO OT MecTa padoThl);
COIMAJILHBIN 11€J1aror; ne1aror-oprann3aTrop;
[e/1aror JIONoJIHUTEILHOro 00pazoBanus (1pu
COBIAJCHUH TPOGHIISE KPYIKKa, HAIIPABJICHHS
YuuTelb, npernojgaBarelib JIONOJIHUTE IBHOI paboThl npoduiio padboTbl 110
OCHOBHOM JIOJDKHOCTH);  YUHTEIIb, IPENOAaBaTeIb,
BEJLY LM 3aHSTHS 110 OTJEbHBIM NTPOMHIILHBIM
Temam 13 Kypca "OcHOBBI 0€3011aCHOCTH
sxuzneseaTesbHocTi" (OBXK)

Crapiuuii (BocnuraTe/ b, METOIHUCT,
MHCTPYKTOP-METO/IUCT, 11e1aror AHaJIoOruuHasl 10JKHOCTh O¢3 Ha3BaHMs
JIOTIOJTHUTEILHOTO 00pa3oBaHmsl. "cTapiumnit”

TpeHep-NpenoaaBaTelib)

Yuureib, [penojaaBaTelib, BC,’I)’IIIHVI 3aHATHS C

oOyuaroimummuces 1o kypey — "OCHOBbI
[IpenoaaBaress - Opranu3aTop — OCHOB [Ge3onacHocTH ku3neneaTeapHocTn” (OBX) ceepx
6e3011aCHOCTH KHU3HE/ICATEILHOCTH yueOHON HArpy3KH. BXOJAIICH B OCHOBHbIC
(OBXK) JIOJIKHOCTHBIC OOSI3aHHOCTH:  YUHUTEIb,

rpero/iaBarelib GU3KyIbTYpbl (HU3HYECKOrO
BOCHUTAHMSA)

Yyuureb, npenojasareis Gusndeckoin  |MHCTpyKTOp N0 GU3KYILTYPE; YUHTEIIb,

Jo



KyJbTYpbl ((PH3HUECKOr0O BOCIIMTAHHS)

[pernojiaBarelib, BE1yLIMH 3aHATHs U3 Kypca
"OcHOBBI 6€30MACHOCTH KHU3HEICATETLHOCTH"
(OBXK). Tpenep-ripenoaaBaTesib, BEAYIHH
HAYaIbHYIO (PU3HUECKYIO ITOATOTOBKY

PykoBoauTesb (pu3nyeckoro ‘
BOCTIMTAHUS

Vuurenb, npenoaasaresib GU3KYJIbTYpbI
((hu3uyecKoro BOCMHUTAHMs); MHCTPYKTOP M0
(Gu3KYIbTYpE: YUHUTEIIb, IPEro/iaBarelib, BeAyIni
3aHaTHs U3 Kypca "OCHOBBI O€3011aCHOCTH
sxusHenesreapHocth” (OBIK)

Mactep npou3BOACTBEHHOTO 00yYEHHS

Yuutens Tpy/ia: MpernoaaBareib, By U

[1pero/1aBaTe/IbCcKyto padoTy 1o aHaJIOrH4YHOH
CHEIHAILHOCTH: HHCTPYKTOP MO TPY/J1y: fejaror ‘
JIOTOJTHUTEILHOTO 00pa3oBaHus (110 aHAIIOTHYHOMY |
npoguio)

Y4auresb TPYAOBOro o0ydyeHHs
(TEXHOJIOTMH)

MacTtep npou3BOJACTBEHHOr0 00yUEHHUS; HHCTPYKTOP
1o TpyJ1y

Yyurenb-aedexrosior, yuuTeb-
Joromnes

VunTeb-J10r01e/1; YUUTEb-1e(PEeKTOIOr: YUUTEb
(HE3aBUCHMO OT [IPEINOIaBaeMoro npeamMeTa Jando B
HauaJIbHBIX KJaccax) B CHCHHAILHBIX
(KOPPEKIIMOHHBIX) 0Opa3zoBaTe/bHBIX
OpraHu3alusX JUIs JIeTeH ¢ OTKJIOHEHHSIMH B
pPa3BUTHH; BOCIUTATEIIb; MEAAror J0MOJIHUTEIbHOIO
oOpazoBaHust (IIPH COBMAAEHUH MPOPHIIS KPYKKa,
HaIpaBJICHHs AONOJIHUTEIBHOH paboThl popHIIO
paboThI MO0 OCHOBHOM

YYuTe/ib My3bIKH
o01eobpa3zoBaTe/IbHOW  OpraHu3alluy,
nperojaBarelib npodeccnoHaibHOMI
oOpa3oBaTeIbHOM OpraHu3almu

|
JIOJIKHOCTH ) |
i

[TpenoaBaTesb A€TCKOW My 3bIKAJILHOM HIKOJIbI
(LIKOJIbI MCKYCCTB, KYJIbTYPbl); MY3bIKaJIbHbIH
PYKOBOJIMTE/Ib: KOHLIEPTMEHCTED

[IpenonaBatesns j1eTekoi
MY3bIKQJIbHOM, XYJI0)KECTBEHHOM
IIKOJIbI (LIKOJIBI HCKYCCTB, KYJIBTYPbI),
MY3bIKQJIbHBIH PYKOBOUTEIb,
KOHIlepT™MelicTep

Yuauresb My3biku 0011eodpazoBaTe/bHOMU
opraHu3alu: NperojaBaTe/lb  OpraHu3aliu
cpestHero npodeccHoHaaIbHOro 00pa3oBaHHs

Crapiuuit TpeHep-nperno/iaBarelib,
TpeHep-npenojaasaress, B T.4. JJFOCIL,
CAIOLIOP, JTIOK®II

Yuurenb, npenojaBareib GU3KYIbTYpbl
((pm3uuecKoro BOCIUTAHUS); HHCTPYKTOP 110
bu3nuecKkoil Kyjibrype

[IpenonaBarens npodeccnoHanbHOMU
00OpazoBaTesIbHON OpraHu3alu

YuuTelb TOr0 )Ke Npejmera B
0011e00pas3oBaTe/IbHON OpraHu3alnm

Yuurenb 001eodpazoBaTebHOMN
OpraHu3alnuu

[Ipenoiaaresns TOro e rnpeamera B
npodheccHoHaIbHOW 00pa3oBaTE/IbHOM
opraHu3alum

Yuurelb, nperno/raBaTejib

MeTo IMCT (BKJIIOYAsH CTapiiero)

«MHuenue npokoma yureHo»

%A.ﬂ. Mapxanikun

2016 .
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Tpunoxenne No3

CHIUCOK PABOTHHKORB,

SAHATHIX C BPEJIHBIMUA U TSKEBIMH YCIOBUSIMH TPYJIA.

CHHUCOK PABOTHHKOB C HEHOPMWUPOBAHHBLIM PABOYUM JHEM.

B MAY J1O «Xopuuckas AYOCHI» paGorunkos, cBs3annbIx ¢ BPEIHLIMH U
PHIKEILIMH YCJIOBHSIME TDY/Ia HeT.
Kaace (mogrnace) yesoBuii Tpyaa — 2 (Oruer o HPOBEJCHHH Crieunua

JIBLHOH
OLUCHKH yc10BHH Tpyaa ot 23.12.2015 r.)
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fipunomenne Ned

[iepeuens npodeccnii 1 fo/KHOCTel paGoTHHKOB, HMEIOIIHX NPABO Ha
ofecnevyenne cnennanbHol oex10H, 00YBLIO ¥ IPYTHMH CPeICTBAMH
HHAHBHAYAJILHOH 32T, 3 TKKE MOIOHIHMH H

00e3BPEKHBAICIIHMH CPEACTBAMH
(wssneqenus U3 nOCManoOseHUIl A/}z.mmpy()a PDom 29.12.972. No 68 uom 30.12.97 2. Ne 69)

CAllory PC3MHOBLIC
TIEPpHATKH PE3HHOBLIC
MLLIO

fipodecons mim qoipxHoCTs Hanmenosanue cpencrs Hopma
HHMBHAYATBHOM 32MHTEH BBIIAYH HA T/
CHENO e IbI, MOIOIIHX CPeICTB (eamnnua,
KOMILIERT)
YBOpIIHK NPOH3IBOACTREHHEIX H xanar x\6 tmrryka
Clly7KeOHBIX HOMELIEHUH PYKaBHLbI KOMOHHHPOBAHHbBIE 6 nap
Hips MBITBC 008 B MECT 0f11ero I napa
NOJIL30BAHUS JTONOIHUTEIBHO: 2 napsl

400 1p. B Mmecsiny

10co0HbIH pabounii

xaliar x/6

PYKABHITB KOMOHHUPOBAHHEIE
CAllOr'| KHP30BLIe mil OOTHHKH
MBLTO

I wrryka
. 4 napwr
I napa

. 400 p. B
MeCsI]

B S
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MYHHIHIAJILHOE ABTOHOMHOE YUPEXIEHUE
ACHOJHUATE/IBHOI'O OBPA3OBAHMS
«XOPHHCKAS IETCKO-IOHOUIECKASI CIOPTUBHAS IKOJIA»

COTTTACOBAHO YIBEPHIAIO

lipencenareny IIK

WAL

or ((9,01.2019=%.

/Mapxawkuu A.J./

jopxuer B.0O./

i

MEPOIPHUATHSA

[0 OXPAHE TPYIA

(I'Lzan OPraHu3aiiOHHO-TEXHHYECKUX MEPOIPHUATHIT

HO YIYHIICHHIO YCIOBHIT 1 OXpatbl Tpya na 2019 r.)
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HaunMeHoBaH#He
MEpPOTIPHATHH

Cpok
BBITIOJIHCHHS

OTRETCTRENNLIH 3a
BLIIOJIHEHHE

OTMeTKa 0
BBITOJIHEHHU

2

3

4

3

OpranuzoBatb 00y4eHHe U’
HPOBEPKY 3HaHUH
pabOTHIKOB YUPEKICHUS N0
OxXpaHe Tpyaa

(heBpasin

JHPEKTOP

Hzaath NnpyKas 0 Ha3HAUSHHH
OTECTCTBCHHbBIX JIIL 34
opranuzaiio SesonacHo
PABOTH

(hespaiis

JHPEKTOP

Ha obem cobpanuwu
TPYAOBOTO KO/LIEKTHBA
#30paTh YIOJHOMOUCHHBIX
{ IOBEPEHHBIX ) I 110
Oxpane TpyJa.

(despaib

JMPCKTOP

Mis/iars npuKas o cosiannm
KOMWTETa (KOMUCCHM ) 110
oxpatie Tpyna.

Mmapr

HAAPEKTOD

CoBmecTHO €

HPOQCOHIHBIM KOMHTCTOM
OpraHuIoBaTh
CHCTEMATHHECKHH
AAMHHHCTPATHBHO-
OOHIECTBEHHBIH KOHTPOJIb 38
COCTOAHHEM OXpPaibl TPYa.

SuBapp
Jexkadpb

JHPEKTOP
npescesarens HK

liposecTH HCnbITaHKUE
CHIOPTUBHOTO
OBOPYAGBAHUS 1
BCHTHARHHOHEBIX
YOTPORCTE CIIOPTHBHONO
14514,

Mkt

ppeaceaarciib
KOMHCCHH

lipopecty obpiui
FOXHHYCCKHE OCMOTD
SAAHHA ¥ COOpYIKeHi
YUpEeIKIeHHA.

aRTyCcT

OTBETCTBEHHBIH

Ubecneunts paboOTHHKOB
VHDEKASHHS CHEeHOASIKAOH,
CeUODYBBIO H APYTHMH
CPEACTBAMH
!v1!~1){llel4,!l)’aJ'lbHL)T;I 3AUUAThI B
COUTBCTCTBMM C HOPMaAMM

ceH1slpb

AUPEKTOP

3AKMOUHT CONALICHHE 1O
oxXpaHe TPY/ia MEeAy
anMHHHCTpauyed 1
HPOGEORYHBIM KOMUTCTOM
VHPEHCHHA.

SIHBAPb

AUPEKTOP
npencenatens TK

PyKoBOIHTEND YUpeKASHUS %7‘/ / [ O P preces Vé/
I/ /
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COTJIAINEHHE
SAMHHHCTDANNY ¥ npodconsnoil OPFaHHIRUNE YUDeAICHHS 10 0XpaHe Tpyia B
MAY 10 «Xopunckas ACTCKO-IOHONICCKAA CHOPTHRHAS HIKO/Iax

"09" stuBaps 2019 r,

AIMHHUCTpALHUS MYHUUHIIAIBHOIO  aBTOHOMHOFO YUPCHUCHUS  JONONHUTCIBHOD
obpasopanns «Xopunckas AETCKO-IOHONIECKAs CIIOPTHBHAS HIKONAy B JHIE PYKOBOJIHTENS
yupexcienns  Jopxkuesa Baupa Ounerosuua, HCHCTBYIOMAS HA  OCHOBAHUH Yerasa, u
npodicoro3Has opranmzaris obpasoBarensHorG YUPCKACHHS B IHMIC TIpeaceaaTeIs Hpodhrama
Mapxamkuna Adexcanipa Jleonnnopnua, ACHCTBYIOMAS HA OCHOBAHHH HNOJOMEHUS O
ACHICHEHOCTH IPOPCOIO20B YupexneHuUit o0pasosBanus, cocrasuiy u LONNUCANM HACTOSLICE
COTNaLICHHE O HIKECTeTYIOmeM:

. Anvisamctparing obpasoBatenrHoro YAPEKICHUSA CO CBOCH CTOPOHBI Oeper na cefs
00SI3ATENLCTEA HO COBAANMIO Oe30nacubIxX yenopnii TPyAa A5 pabOTHHKOB yupeskienus s
COOTBCTCTBHM ¢ ACHCTBYIOLIMM 3aK0HOM PO 06 obpasosanuu”, Tpynoseiv koxekcom PO ¢
Hoxowennenm o cnyxbe OXpPaHbLI TPY/Ia B CHCTeMe MHHHCTEPCTRA 00Pa3OBaHms B pe/ienax
PHHAHCOBBIX 1 MATCPUANBHBIX BOIMOKHOCTCH YUPCHUCHHS, OUPCACIACMBIX YUpeIHTE oM —
MKY «Xopuncree ynpasnenue obpaszopanugy.

2. PaBoTHukn obpa3oBaTenpHOro YUPCXKIICHHS €O CBOCH CTOPOHRI 00A3YIOTCA BRITIOMHATE CROJ
AOTEKHOCTHBIE 00S3aHHOCTH B COOTBETCTRHY ¢ saronom P® "O6 o6pasosanun”, Yerapom
Yaperieans. Tpyaossim konexcom PO i Honoxenuem o CiLyAKOC OXpaHbI TPYJ(a B CHETEME
MHHRCTEpCTRA 0bpasoranus B npeenax unancorpx u MaTePHATLHBIX BO3MOKHOCTE!
YHPERACHHUS,

3. Anvunuctpanus o0s3yerest:
3.1 Tpenocrapnsty, pabornukam o8pasosaTenniioro YAapexaenus paboty 1o npodumo ix

chicunanusaunn 8 odseme Harpyskuy, YUTAHOBJICHHOH TPY/0BBIM 38KOHO AATE IbCTEOM MU
paborHitkos oBpazoranis. '
,,,,, ;

3.2 HpenocraBnaTs otnycka B nerree BPeMS,

3.3 (_)'L—}C-CIIC‘{MB&'I‘b CaHuTapHsie HOPAMBI, 'K”(.‘-Ml'lCp&l'l”}’pHO-KJEMMa'i‘l'l‘HCCKMC ¥ HOPMbBL OCBCLUCHH
B IIpeneiax (I)H HAHCOBBIX H MaTEPHANLHBIX BOSMOIKHOCTEH Vupexaenug,

3.4 OGecneunpars TCTOKCHHOH Ho HOPMaTHBaM CIISHOACKIO0H | WHIAMBHAYaThHBIMHA
CPCACTBAMM 3ALUHTLL 4 TaiKe CPEACTBAMH OKA3AHHS HICPBOH MeIMUUIICKOH HTOMOLIH,

MOOIHMY ¥ YUeTH M ¢ PCACTBaMY,

3.5 OGecreunsars HOMCLUCHHS H 31aHUC YUPEHKICHHS CPCACTBAMY IOKAPOTYIHCHUS,
PETYNAPHO NPOBOANTE MPOTHBOTIONKAPHEIE MEPOTIPHSITHA,

3.6 Oticcneynpars Y4COHO-BOCTMTATE IBHEII IPOTICCe NOCOBHSMH | HHECHTapCM,
3.7 OGecnequsars PELY/IipHY0 yOOPKY HoMewmenuii obimero {HOB30BAHMS,

3.8 OGecneuuparp SALUTY KOHTHHICHTA YUPeR e Hs B HPCIBLIMAHHBIX CHTYALUSIX MHPHOrO



BPEMEHH.

3.9 ObecneyuBaTh HOPMATBHBIE YCIOBHA OT/IBIXA ME/IArOTHYECKHX PabOTHHKOR VUpesk/ier

4. PaboTHUKH YUpexIeHNS o04A3yI0TCH:

4.1 Cobmonars TpeGoBaHus OXpaHE Tpyia ¥ CaHHTApHOH IUIUCHBI B TpeGOBaThH UX
CODTIONENNA OT 0BYHAIONTHXCA.

4.2 BrinoaHaTh A0KHOCTHEIE 0GA3aHHOCTH 110 OXpane TpyJa, BECTH TOKYMEHTAIHIO [0
OXpane Tpyaa B coorserctaiy ¢ Honoxenuenm o cayxbe oxpans: Tpy.a B cucTeMe
MHHHCTCPCTRA 00pazoBaHuA.

4.3 OGecueuuBars cobarCHHE CAHUTAPHBIN HPABHIL M OPIaHU30BbIBATE B KAGHHCTAX
MPOBETPHRANNE H BAAKHYIO YOOPKY.

- ay a8 eus

4.4 OGecneqnBaTh KOHTPOITH 3a TIOBETCHHEM OOYHAIOTIIXCS HA 3KCKYPCHSX C TIeTBI0
IPEAYIPENICHHS HECUACTHLIX CIIYYACE H TPABMATHIMA.

4.5 ObecnieunBatnh 6e30MacHOCTh OOYHAIOIIHXCA TIPH IPOREREHHH Pa3THUNBIX MEPOTpH

4.6 OxaspiBaTh HOMOIIE & MHHUCTPALIHH TIPH BBITTOTHEHUH MEPOTIPHATHH 10
HPCAYIPCHICHUIO H IHKBUAALHY YPE3BLIMAHHBIX CHTYALH.

3. ﬂpn HEBLINOANCHWH pa{)()TIIMKaMH 06}‘):’.1'30]3(1’1‘6.’1LHOF'O YUPEHKISHHS CBOHX 00834TeNiLe
HPCAYCMOTPCHHBIX JdHHbIM CONIALUICHHCM, SAMHHHCTpAL S YUPCHUCHHS UMEeQT Hpapo
TPRHMETIHTL K PQ{:!OTHHK{IM CankKilyu, MPEAVCEMOTPEHITLIE TPYIORLIM 3aK0OHOIATEILCTROM

O, Hp# HEBBINOTHEHHN aIMHBUCT AT 00PA3ORATEIRHOTO YUPCHKICHHS CROKYX
OGS3ATENLCTE, PEAYCMOTPEHHBIX JAHHbIM CornaenyesM, paboTHHKH 00pazoBaATENBLHOTO
YHPCRACHHS HMCIOT IIpaso obmanosate 6e3cicrsue AAMHHUCTPAIHY B paHOHHOM KOM?
1o 00PAIOBANHIO WIH 8IMHIHCTPAIHH pationa.

-—

/d =
__ b.O. Jlopxnes

_pL])COHJ':IHOl"O KOMHTCTA %l@ 4
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ACHHE

Ve i YT_BEF’)\KAAK)
fooy/ 2 vpekrop
Mp?\y AO «XopuHckas AKOCLL»
R W PN - 0 ] ﬂop'}}mea
' 9 AnBaps 2019 .

' MPABUNA f £ 4
BHYTPEHHEro TPyAOBOro pacnopsaka o

9 aHBaps 2019 r.

HacTosiwve Mpasuna onpeaensioT Tpyaosoi pacnopsaok 8 MAY A0 «XAKCLW», nopsgok
npuema v yBonbHeHUs paboTHIKOB, OCHOBHbIE 0653aHHOCTU COTPYAHWKOB W aAMUHUCTPALNK,
pPeXMM paboyero BPEMEHM 1 ero UCNONb30BaHKE, a TakKe MePbl MOOLLUPEHUS 1 B3bICKAHUS 33
HapyLeHve TpyAoBON ANCUUNMNHBI.

1. Npuem Ha paboTy U yBONbHEHUe

1.1. Tpuem Ha paboTy B OpraHn3aunio NPON3BOANTCS Ha OCHOBAHMM 3aKITIOYEHHOrO TPYAOBOro
forosopa.

1.2. Tpw 3aknio4eHumn TpyaoBoro gorosopa paboTtoaaTtens 06s3aH notpebosaTtb OT
nocTynaroLlero:

~ TPYAOBYIO KHIXKY 33 UCKMIOYeHWeM cnyyaes, Koraa TPyAOBOW OroBOp 3aKMo4aeTcs Brepsbie
Wnn COTPYAHWK NOCTynaeT Ha paboTy Ha yCnoBUAX COBMECTUTENbLCTBA!

— NacnopT unu NHOM AOKYMEHT, YAOCTOBEPSIOLLMIA NTMYHOCTb,

= AUNNIOM UNW NHOW AOKYMEHT O NONYYEHHOM 06pa30BaHuy (MONHOM UK HemnonHom) u (unu)
AOCKYMEHT, NoATBEPXAAOLWNIA CNeynanbHOCTb UNW KBanudukaumio:

— CTpaxosoe CBNAETENbCTBO 0OA3aTeNbHOro NEHCUOHHOTO CTPAXOBaHUS, 3@ UCKMIOYEHEM
cny4aes, korga TpyAoBOW J0roBOp 3aKNKYaeTCs BNepBbIe;

~ AOKYMEHTbI BOUHCKOrO y4eTa — AN BOEHHOO0A3aHHbIX 1 MWL, NoANEeXalymx NpuabiBy Ha
BOEHHYIO cnyxoy.

Mpu 3akno4eHnn TPyA0BOro A40roBOpa Bnepsble TPYA0Bas KHIKKA U CTpaxoBOe CBUAETENbLCTBO
0053aTeNbHOr0 NEHCUOHHOTO CTPaxoBaHUst 0hOPMASIOTCS paboToaarenem.

Mpuem Ha paboTy B OpraHM3aumio OCyLECTBNSETCS, Kak npaBumo, ¢ NPOXOXAEHNEM CpoKa
“CNbITaHUA NPOAOIKUTENBHOCTBIO 40 TPEX MECALIEB.

Ycnosue 06 ncnbiTaHun A0MKHO BbITh NPAMO yKka3aHo B TPYAOBOM JOroBOpE.

Mpuem Ha paboTy obopmnsieTcs npukasom, KOTOPbI 0OBABNAETCA COTPYAHUKY NOA NOANUCH B
TPEeXAHEBHbI CPOK CO AHSA hakTUYeCcKoro Havana paboTbl.

1.3. Mpw noctynneHnn cotpyaHnka Ha paboTy unu nepesoge ero B YyCTaHOBNEHHOM Nopsigke Ha
Apyryto paboty paboTtogaTens ob6s3aH:

— O3HAKOMUTb Ero C Nopy4YeHHoN paboToi, yCNoBUSIMU 1 ONNATOoI TPyAa, Pa3bSCHUTL COTPYAHUKY
ero npasa 1 0683aHHOCTH;

— O3HaKOMUTb C HacToAWMMY lNpasunami 1 ApyriMin NOKanbHLIMU HOPMATUBHBIMU aKTaMU:

— MPOBECTN MHCTPYKTaX NO TeXHWKe 6e30NacHOCTM, NPOU3BOACTBEHHOM CaHUTapum,
NPOTUBONOXaPHOW OXpaHe 1 Apyrim NpasBuiam oxpaHbl TpyAa U No 0BS3aHHOCTM COXpaHeHust
CBEeAEHWIA, COCTaBNALMX KOMMEPYECKYIO TaiiHy OpraHWu3aLum, U OTBETCTBEHHOCTY 33 ee
pasrnalweHve unu nepenady Apyrum nuuam.

1.4. MpekpaleHne TPyAOBOro 4OroBOpa MOXKET UMETb MECTO TOMbKO Mo OCHOBaHUsIM,
npefyCMOTPEHHbIM TPYAOBbIM 3aKOHO4aTENbCTBOM.

PaboTHMK MMEET NpaBo PacToprHyTL TPYA0BOK AOroBOp, 3akntoYeHHbI Ha HeonpeaeneHHbIN CPOoK,
nMCbMeHHO npeaynpeans 06 aTom paboToaarens 3a Ase Heaenu. Mo UCTeYeHUM yKasaHHoro
Cpoka npeaynpexaeHns o6 yBonbHEeHUN COTPYAHWK BNpase NpekpaTuTb pabory, a paboTogarens
00s3aH BblAaTb €My TPYAOBYIO KHIKKY 1 NPOU3BECTU C HUM pacyeT. 1o AOroBOPEeHHOCTU Mexay
PaGOTHWUKOM 1 aAMUHWUCTPALMEN TPYAOBON AOrOBOP MOXET GbiTh PacToprHyT B CPOK, O KOTOPOM
npocut paboTHUK.

CpouHbIN TPYAOBOW 4OrOBOP MOXET BbITb pacToprHyT no HUUMaTuee paboTHUKa, MO CornalleHunto
CTOPOH ¥ MHBIM OCHOBaHWSAM, NPeayCMOTPeHHbIM TpyaoBbIM Kogekcom Pd.

lMpekpalyeHne TpyaoBOro A0rosopa ohopMnseTcs NpUKa3oM No opraHmsaumu.

flHem yBONbHEHUs CYUTAETCS NOCNeAHNI AeHb paBoTbl, 33 UCKMIOYEHNEM crnyyaes, Korga
COTPYAHUK hakTU4eckn He paboTan, HO 3a HIUM B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM
COXpaHANOCb MECTO paboTbl (4OMKHOCTb).

3&



2. OcHOBHbIe npaBa, 06513aHHOCTU U OTBETCTBEHHOCTb COTPYAHUKOB

2.1. CoTpyaHWK UMEET NpaBo Ha:

— npegocTasnexHne emy paboTtbl, 06yCNOBNEHHON TPYAOBbIM 4OrOBOPOM,;

— paboyee MeCTo, COOTBETCTBYIOLEE YCNOBUAM, NPEAYCMOTPEHHbBIM rOCYAapPCTBEHHBIMU
CcTaHgapTamu opraHusauvm n 6e3onacHoCcTu Tpyaa;

— CBOEBPEMEHHYIO 1 B NONHOM o6beme BbinnaTy 3apnnartbl B COOTBETCTBUMU CO CBOEW
KBanudunkaumen, CNoXHOCTbIO TPyAa, KONMYECTBOM W Ka4eCTBOM BbINONHEHHOR paboThl;

— OTAbIX, obecneyvBaemMbli yCTAHOBNEHWEM HOPManbHOW NPOAOMKUTENBHOCTH paboyero
BPEMEHW, NpeaoCTaBneHnem exeHeaenbHblX BbIXOAHbIX AHENR, Hepaboynx npasgHNYHbIX AHEN,
onnaynBaeMbIX eXerogHblX OTNyCKOB;

— MOSIHYIO AOCTOBEPHYIO MHopmaumio 06 ycnosuax Tpyaa n TpeboBaHusaX OXpaHbl Tpyaa Ha
paboyem mecTe;

— npogeccrmoHanbHy NOAroTOBKY, NEPENOAroTOBKY U NOBbLILUEHWE CBOE KBanudukaumm B
nopsiike, yCTaHOBMEHHOM 3aKoHOAaTENbCTBOM P®;

— ydyacTue B ynpasneHun opraHusaumnen B npeayCcMoTpPeHHbIX 3akoHodaTenbcTeom PP dopmax;
— BEEeHWNEe KONNEKTUBHbLIX NEPErOBOPOB W 3aKMNIOYEHNE KONNEKTUBHbBIX LOrOBOPOB W COrnalleHuii
4Yepes CBOVIX NpeAcTasBuTenei, a Takke Ha MHOopPMaLmMio O BbINOTHEHWN KONNEKTUBHOIO 4OroBOpa,
cornatwleHun;

— 3aluTy CBOMX TPYAOBbIX Npas, CBODOA W 3aKOHHbIX MHTEPECOB BCEMW HE 3anpeLLeHHbIMU
3aKkoHoM cnocobamu;

— BO3mMelleHne Bpeaa, NpUYMHEHHOro emy B CBA3W C UCMOSMTHEHWEM UM TPyAOBbIX 06si3aHHOCTE, U
KOMMNeHcauuio MopanbHoro Bpeaa B NnopsAake, yCTaHOBNEHHOM 3akoHoaaTenscTeom PO;

— ofBszaTenpHoe counanbHoe CTpaxoBaHue B Cryyasnx, NpeayCMOTPEHHbIX

3akoHogatenocteom PO.

2.2. COTpyAHVKN Oprann3aummn 4OMmKHbI:

— 106POCOBECTHO BbIMOMHATL CBOU TPYAO0BbIe 00SI3aHHOCTW, CBOEBPEMEHHO U TOYHO BbINOMHATb
BCIO NOPYYEHHYI0 paboTy, He AonycKkaTb HapyLUEeHW CpoKa BbINOMHEHWUA 3a4aHWi, UCNONb30BaTh
BCe paboyee Bpemsi N0 Ha3HaYEHWI, BO3AEPKNBATLCA OT AENCTBUIA, OTBMEKAOLWMNX OT
BbINOMHEHUS NPAMbIX TPYAOBbLIX 065i3aHHOCTEN, cobnoaaTh TPYAOBYO AucuunniuHy v Mpasuna
TPYAOBOro pacnopsaka;

— ynyywarb KayecTso paboTbl, NMOCTOAHHO MNOBbIWATL CBON NPOMECCUOHANbBHbIN U KYNbTYPHbIA
ypOBEHb, 3aHNMaTbCa camoobpa3oBaHneM,;

— NOAAEPXKMBATL YNCTOTY K NOPSIAOK Ha CBOEM paboyem mMecTe, B CnyebHbIX U Apyrux
nomeLleHnsax, cobnoaarts YyCTaHOBNEHHbIV NOPSAOK XpaHEeHNS JOKYMEHTOB U MaTepuanbHbIX
LUeHHocTewn, cobntogaTe NOPSAOK AENONPOU3BOACTBA;

— 3(PPEKTUBHO UCNONb30BaTb NEPCOHANbHbIE KOMNBIOTEPDI, OPITEXHUKY U Apyroe obopyaoBaHue,
3KOHOMHO 1 paunoHanbHO pacxofoBaTh MaTepuansl v 3HEPTUIO, UHBEHTapb U Apyrue
maTepuanbHble pecypcbl, 6epexxHO OTHOCUTBLCSA K UMyLLEecTBY paboToaartens;

— cobnogaTbh HOpMbI, Mpasuna u HCTPYKLUKM NO OXpaHe TpyAa, NPOVN3BOACTBEHHYIO CaHUTapwio,
npasuna NpoTuBonoXapHon 6e3onacHocTy;

— He pasrnawarb kak B Poccuu, Tak v 3a pybexom ceeaeHusi, Nony4yeHHble B cuny crnyxebHoro
NONOXXEHNA 1 COCTaBNAOLLME KOMMEPYECKYIO (Cry)eBHY0) TaiHy, pacnpocTpaHeHne KOTOPOK
MOXET HaHecTun Bpes paboTogaTtento u (unv) ApyriuM COTpyAHUKaM;

— BbIMNOMHATb WHblE 0B6A3aHHOCTKN, NPeAYyCMOTPEHHbIE TPYAOBLIM 3aKOHOAATENLCTBOM PO,

2.3. Kpyr o6ssaHHOCTe, KOTOpbIE BbINOMHAET KaXabl pabOTHUK MO CBOEN cneLunanbHOCTy,
kBanudukaumnm, JOMKHOCTW, ONpeaenseTca TPyA0BbIM AOrOBOPOM W (UnK) AOMKHOCTHOM
UHCTPYKUMER.

2.4. CoTpyaHuk 0Bs3aH BO3MeCTUTb paboToaaTento NPUYUHEHHbIR eMy NPSIMON AeACTBUTENbHbIN
yuwepb. HenonyyexHble foxoabl (ynyLeHHas BbiroAa) B3bICKaHWUIO ¢ paboTHUKA He noanexar.
CoTpyaHWK HeceT maTepuanbHy OTBETCTBEHHOCTb Kak 3a NPSIMON AENCTBUTENbHBIR yuiepd,
HENOCPEACTBEHHO NPUYMHEHHbIN UM paboToaaTento, Tak 1 3a ywepb, BO3HUKWWIA y paboToaartens
3 pesynbTare Bo3MelleHns um yuwepba nHbiM nuuam.

3. OcHOBHbIe npaBa u 06s3aHHOCTU paboToaaTtens

3.1. PaboTopartens UMeeT npaso:

— 3aKn4aThb, UBMEHATL U pacTopraTb TPYAOBble 4OrOBOPb! C paboTHUKaMMN B NOPSIAKE U Ha
JCNOBUKAX, KOTOPbIE YCTAaHOBIEHbI 3akoHOoAATENLCTBOM PO,

~ BECTU KONMEKTUBHbBIE NepPeroBopbl K 3akn4aTh KONMEKTUBHbIE 40OroBOpbI;

~ noowpaTb paboTHUKOB 3a 4OOPOCOBECTHbIN 3hPEKTUBHbIN TPYA;

~TpeboBaTb OT COTPYAHUKOB UCNONMHEHUS UMW TPYAOBbIX 06A3aHHOCTEN U 6EPEXHOr0 OTHOLLEHUS

39



K umyLlectsy paboTtogarens u apyrux pabotHukos, cobnogeHus NMpasun Tpy[oBOro pacnopsigka
opraHmsauum;

— NpVBRNeKaTb COTPYAHMKOB K ANCUMNNNHAPHOW U MaTepuanbHOW OTBETCTBEHHOCTH B NOPSAKe,
yCTaHOBNEHHOM 3aKkoHoAaTensCcTeoOM PO,

— NPUHUMAaTL NoKanbHbIE€ HOPMATUBHbIE aKTbl,

— co3faBaTtb 00beanHeHus pabortogaTtenen B Lenax NpeacTaBUTENbCTBA U 3aLUTbl CBOUX
WHTEPECOB N BCTynaTb B HUX.

3.2. PaboTtogartenb 0bs3aH:

— cobnofaTb 3aKOHOAATENbCTBO O TPYAE, NOKaNbHble HOPMATUBHbIE aKTbl, YCOBUS TPYAOBbIX
[0roBOpOB;

— NpefocTaBnsATb COTPyAHUKam paboTy, 06yCnoBneHHy TpyA0BbIM JOTOBOPOM;

— NpaBubHO OPraHn3oBbIBaTh TPyA PabOTHUKOB Ha 3aKpenneHHbiX 3a HUMK paboyux mecTax,
obecneyns HeOBXOAUMbIMU NPUHAANEXHOCTAMU U OPITEXHWUKOW, CO34aBast 340POBbIE U
BesonacHble ycnosusa Tpyaa, COOTBETCTBYIOLIME NpaBuiam no oxpaHe Tpyaa (TEXHUKe
BesonacHOCTW, CaHUTapHbIM HOpMaMm, NPOTUBONOXaPHbLIM Npasunam);

— obecnevusatb CTporoe cobnogeHne TPYA0BON ANCUUNINHDI, OCYLECTBNATb OPraHN3aunoHHY
paboTy, HanpaBneHHyl Ha ycTpaHeHne noTepb paboyero BpeMeHU, NPUMEHSATL MepbI
BO3AENCTBUA K HApyLUMTENAM TPYAOBOW AUCUMNINHDI;

— cobnogartb 0roBopeHHbIe B TpyA0BOM aorosope, MonoxeHun o6 onnate Tpyaa v MonoxeHuu o
NPEMNPOBaHUM YCNOBUA ONNarbl TpyAa, BblAaBaTb 3apnnaTy He pexe Yem ABa pasa B Mecsil.
3apaboTHas nnarta 3a nepsylo NONOBUHY MecsiLa BbinnaynsaeTcsa 27-ro Ynucna Kaxxaoro mecsua, a
3apaboTHas nnaTa 3a BTOPYO NOMOBUHY MecsiLa BbinnayueaeTcs 12-ro yucna Kaxaoro mecsaua,
cneaytoLLero 3a pac4eTHbiM. B cnyyasx koraa ykaszaHHble Ynucna npuxoasTcs Ha BbIXOAHbIE Unu
npasaHuYHble AHW, AHAMU BbINNaThl 3apnnatel cneayeT cuutaTte paboyne AHU, HEMNOCPEACTBEHHO
NpeaLecTBYOWNE BbIXOAHbBIM (NPa3AHUYHbIM) AHSAM;

— cnocoBcTBOBaTh NOBbILWEHWIO KBanuuKkaumum COTPYAHVKOB Y COBEPLUEHCTBOBaHUIO UX
npodeccrnoHanbHblX HaBbIKOB NYTEM HaNpPaBNEHUst Ha KYpPCbl U TPEHWHTY;

— obecneyusath ObITOBbIE HYX/Abl PAOOTHUKOB, CBSI3AHHbLIE C UCMONTHEHWEM UMW TPYAOBbIX
obsizaHHoCTEN;

— OCYLLECTBMATL 06A3aTeNbHOE coLuanbHoe CTpaxoBaHne COTPYAHUKOB B MOPSAAKE,
yCTaHoBNeHHOM heaepanbHbIMU 3aKOHAMU;

— BbINOSHATbL UHbIe 0BA3aHHOCTW, NPefYCMOTPEHHbIE TPYAOBbIM 3aKOHOAATENLCTBOM PO.

4. MaTepuanbHas OTBETCTBEHHOCTb paboroaarens nepen paboTHUKOM

4.1. MaTepuanbHasi OTBETCTBEHHOCTb paboToaatens HacTynaeT B cryvyae npuinHeHus yuepba
paboTHWUKY B pe3ynbTaTe BUHOBHOrO NPOTUBONPaBHOro noseAeHus (AencTeuii unu 6esgeincrsus),
€cnv UHoe He NpeaycMoTpeHo TpyaosbiM kogekcoMm PP nnu nHeiMu begepanbHbiMy 3aKoHaMK.
4.2. Pabotopatens o6s3aH BO3MECTUTb pabOTHUKY HE NMOnyYeHHbI UM 3apaboTok BO BCEX
crnyYyasix He3akoHHOro NULeHnsa paboTHWKa BO3MOXHOCTU TPYAUTLCS.

4.3. Pabotogarenb, NpUYNHUBLLNIA yLLepd nMyLLeCTBY COTpyAHMKA, BO3MELLAEeT 3ToT yuiepd B
nonHom obveme. Pasmep yulepba ncyncnseTcs no pbiHOYHbIM LieHaM, AeNCTBYOWMM Ha AeHb
Bo3melleHus yulepba. Mpu cornacun paboTtHuka ywepd moxeT ObiTb BO3MELLEH B HAType.

4.4 Mpu HapyweHun paboTogaTenem yCTaHOBNEHHOro Cpoka Bbinnarkl 3apnnarhbl, onnarbi
OTnycKa, BbINnaTt Nnpu yBOSbHEHUN U APYrMX BbiNnaT, NPUYNTaOWMUXCS COTPYAHUKY, paboToaaTenb
00s13aH BbINNATUTL WX C YNNaToON NPOLEHTOB (AEHEXHON KOoMMeHcauuu) B pa3mepe He Huke 1/150
AencTByloLle B 3TO Bpemsi Kro4veBon cTtasBku LieHTpanbHoro 6aHka PO oT HeBbINMaYeHHbIX B CPOK
CYMM 3a KaxAblil fieHb 3a1epXXKN HaunHas co cneaytoLwero AHs nocne yCTaHOBNEHHOro cpoka
BbINNatbl No AeHb HakTUYeckoro pacyeTa BKIYUTENbHO.

MopanbHblii Bpea, NPUHNHEHHbBIN COTPYAHNKY HENPaBOMEPHbLIMU AENCTBUAMU UNn 6e3nencTemem
pabortoaarens, BodmellaeTcs paboTHUKY B IEHEXHOR (hopme B pasmepax, onpeaensembix
cornalleHnem coTpyaHuka n pabotogaTtens unu cyaom.

5. Pexxum paboyero BpeMeHU U BpeMeHU oTabixa

5.1. B opraHn3auun yctaHaeBnvueaeTca NsTuaHeBHas paboyas Hegens NpoaomMKUTENbHOCTbIO
40 yacoB ¢ ABYMS BbIXOAHbIMU AHSMKW (Cy©O0Ta 1 BOCKPECEHbE).
Bpemsa Havana paboTtbl — 9:00. Bpemsi okoH4YaHus padoTsl — 18:00.

o npukasy pykoBOAUTENS OPraHun3auyu Npu Hanu4yum Npou3BoACTBEHHOW HEOBX0AUMOCTH, MO
JdoknagHow pykosoauTens otaena (cnyxBbl), cornacoBaHHON ¢ pabOTHUKOM, K OTAEMNbHbIM
COTPYAHUKAM MOXET NPUMEHATLCA CYMMMUPOBAHHbIN y4eT paboyero BpemMeHu, ¢ TeM YToObI
TPOAOMKUTENBbHOCTL paboyero BpEMEHM 3a y4eTHbIN Nepuod (KBapTarn) He npeBbiluana
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HOpManbHOro 4yncna paﬁotmx 4acos. KaTel'OpMM COTPYAHUKOB, K KOTOPbIM MOXET NPUMEHATbCA
CYyMMUPOBaHHbIV y4eT paboyero BpeMeHn, NpuBeaeHb! B NpUNoXeHun 1 K ykasaHHbIM [Npasunam.

Mo npukasy pykoBoAWTENS OpraHu3aunu npyu Hanuyumu NPou3BoACTBEHHON HEOBXOAUMOCTH, NO
[oKknagHon pykosoauTens otaena (cnyxobl), cornacoBaHHoN ¢ paboTHUKOM, OTAENbHbIE
COTPYAHWKN MOTYT 3N1304NYECKN NPUBNEKATLCA K BbINOMTHEHNIO CBOUX TPYAOBbIX (PYHKLMIA 3a
npegenamun yCTaHoBMEHHON ANA HUX NPOACIMKUTENBHOCTN paboyero BpemMmeHn (HEHOPMUPOBAHHbI
pabounit aeHb). MNepeyeHb JOMKHOCTEN COTPYAHUKOB, ANSA KOTOPbLIX MOXET BbITh YCTaHOBNEH
HEHOPMUPOBaHHbIN paboynii AeHb, NpUBEAEH B NPUMNOXEHUU 2 K yKa3aHHbIM pasunam.
HeHopmMupoBaHHbI pabo4nii AeHb He yCTaHaBNMBaETCS AN COTPYAHUKOB, KOTOPbIM YCTaHOBIEH
HenonHbI paboynit AeHb.

Mo xenaHuo COTPyAHUKa N cornacoBaHuto ¢ paboTogaTenem CoTPYAHUKY MOXET BbiTb
yCTaHOBNEH pexvum HenomnHoro paboyero BpemeHmn (HenonHbli paboynii AeHb, HenonHasa patoyast
Heaensi). [pu aTOM HENONHbIN paboYnit AeHb MOXET BbiTb pa3AeneH Ha YacTy C y4eToM
NOXenaHu coTpyaHuKa n NpoOn3BOACTBEHHbIX Lienein.

Mpu ycTaHoBneHUM HenonHoro paboyero BpemeH GepeMeHHbIM XKEHLMHAM, OAHOMY 13
poauTenen (onekyHy, noneyntento) pebexka B Bo3pacTe 4o 14 net (pebeHka-uHBanuaa B
BO3pacTe 40 18 neT) unn CoTpyaHNKY, KOTOPbIA yXaxuBaeT 3a GOMbHLIM YNEHOM CeMbU, BPEMS
Havana, okoH4YaHus paboTbl, @ Takke NepepbIBOB B paboTe yCTaHaBNMBaETCA C Y4ETOM
NOXenaHuii CoTpyaHuKa.

5.2. ObeneHHbIn nepepblB — oanH Yac (B nepuogd ¢ 13:00 go 14:00). B apyroe Bpems o6eaeHHbIil
nepepbIB MCNONb30BaTh HE paspellaeTcs. YYeT Havana u okoHYaHus obedeHHOro nepepsisa
OCYLLIECTBISETCA PYKOBOAUTENAMU CTPYKTYPHbIX NOAPA3AENEHUI 1 BEAETCH C MOMOLLbIO CUCTEMbI
aBTOMaTN4ecKoro KOHTPOIIS BPEMEHMU.

lNepepbi He BKNo4aeTca B paboyee Bpems U He onna4nsaeTcs. COTPYAHNK MOXKET UCNOMNb30BaTh
€ro no CBOEMY YCMOTPEHWIO 1 Ha 3TO BPEMS OTNY4UTbCS C paboThl.

Ecnu no ycnosusm paGotbl npegocTasneHne o6eAeHHOro nepepbisa coTpyaHNKY HEBO3MOXHO, TO
no nNpukasy pykoBOAUTENS opraHusauuun oH obecneynBaeTcs MECTOM AN OTAbIXa U npuema nuLLu
B paboyee Bpewms.

ObepneHHbIn nepepbiB HE NPeAYCMOTPEH A4S COTPYAHUKOB, MPOAOMKUTENBHOCTL paboyero AHS
(CMEHbI) KOTOPbIX COCTaBNAET 4 Yaca n MeHee.

5.3. HakaHyHe Hepabounx NpasgHUYHbIX AHER NPOAOIKUTENBHOCTL paBoyero AHA cokpallaeTcs
Ha o4uH Yac.

Hepabounmn npasgHuyHbiMu AHAMK B Poccuiickon degepauuv snsoTes:

- 1-6 1 8 AHBapsi — HOBOroAHWE KaHWKynbl;

- 7 aHBapsa — PoxagecTBo XpUCTOBO;

- 23 dpeBpans — [leHb 3awuTHuka OTevecTsa;

- 8 mapTa — MexayHapoaHbIi XEHCKUIA AeHb;

- 1 mas — lNpa3gHuk BecHbl 1 Tpyaa;

- 9 masa — [leHb Mobeab!;

- 12 nioHs — leHb Poccuu;

- 4 HosBPSA — [1leHb Hapo4HOro eAnHCTBA.

Mpw coBnageHnu BbIXOAHOTO U NPa3AHUYHOTO JHEN BbIXOAHOM AEHb NEPEHOCUTCSA Ha CreayoLLnil
nocne npasgHuyHoro pabounii AeHb.

5.4. PaBora BHe paboyero MecTa (noceLleHne yYpexxaeHnin U npeanpusTuin, KOMaHaMpPOBKM)
NPOM3BOANTCA NO paspeLleHnio HenoCpPeaCTBEHHOrO PYKOBOAUTENSA COTPYAHMKE, BPEMS
OTCYTCTBNS OTMEYaeTCA B XypHane y4yeTra KomaHanposok. Mpu HapyLeHn 3Toro nopsiaka Bpemst
OTCYTCTBUSA ABNAETCA HEABKON Ha paboTy.

5.5. CoTpyAHMKam NpeaoCTaBNSIOTCS eXeroAHble OTrycka C COXpaHeHnem mecTta paboTbl u
cpeaHero 3apaboTka.

Mpun aTOM OTNYCK AOMKEH BbITb NCNONBL30BaH He No3aHee 12 MecsLues Nocne OKOHYaHUs TOro
pabouyero roaa, 3a KOTOpbIA OH NpeaocTaBnseTcs. Hepaboune npasgHUYHbIE AHW, NPUXOARLMECS
Ha nepuoj oTnycka, B YNCNO KaneH4apHbiX AHeR oTnycka He BKnoYatTcs. Takke B Yncno
KaneHhapHbIX AHEW OTnycKa He BKITYaeTcs Nepuos BPEMEHHOM HETPYL0CNOCOBHOCTH
COTPYAHMUKa Npu Hanu4nm 60NbHUYHOro nucTa.

CoTpyaHuKam ¢ HEHOPMUPOBaHHBIM Paboynm AHEM NPeLOCTaBMAETCA eXeroaHbIN
AOMONHUTENbHbIN ONNaYvBaembl OTNYCK, NPOAOMKUTENBHOCTL KOTOPOrO COCTaBMSIOT TPU
KaneHaapHbIX oHS.

5.6. lMpaBo Ha ncnonb3oBaHne OTnycka 3a Nepebii rof PaboTbl BO3HUKAET Y COTPYAHMKA NO
NCTEYeHUN LIECTU MeCsALEB ero HenpepbiBHON paboTbl B opraHnsaumu. OTnyck 3a BTOPOWi 1
nocnegyrowue rogbl paboTbl MOXET NpefocTaBnsATLCA B Ntoboe Bpems paboyero roga B
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COOTBETCTBMM C O4EPEAHOCTLIO NPEefOoCTaBNEeHNs eXEeroAHbIX OnnayYneBaemMblx OTNYCKoB (rpacunkom
OTMYCKOB).

OyepefHoCTb NpefocTaBneHnst OTNyCcKoB (rpadouk OTMNYCKOB) yCTaHaBnuBaeTca paboToaarenem ¢
y4ETOM NMPON3BOACTBEHHON HEOOXOAMMOCTU W NOXENaHWin COTPYAHWKOB.

He nosgHee 1 gekabps kaxaoro roaa paboTHUK 4OMKEH COOBLNTL O CBOMUX NOXeNaHuaX B
OTHOLLEHWM OTNycKa Ha crneayroLnii KaneHgapHbl roq CBOeMy HenocpeacTBEHHOMY
PYKOBOAUTENIO UMK HANPAMYIO B OTAEN KaapoB, onpeaenus Mecsl 1 NPOAOIKUTENbHOCT KaX oM
4YacTu OTnycka, AnA CoCTaBneHnst rpacuka oTnyCcKoB.

5.7. Mo cornalweHuio mexay CoTpyAHUKOM 1 paboToaaTtenem exeroaHblit onnayveaembli OTnycK
MOXeT BbITb pa3aeneH Ha YacTu. Mpu aTom xoTs bl 0AHA 13 YaCTel aTOro OTNycKa A0MKHa ObiTh
He meHee 14 kaneHgapHbIx AHEN.

Ot3biB paboTHMKa N3 OTNyCcKa AONYCKaeTCst TONbKO C ero Cornacusi v no npukasy pykoBoACTBa
opraHusauyun. Heuncnonb3oBaHHas B CBA3W C 3TUM YacTb OTNyCKa AOSMKHa BbITb NpeaocTaBneHa no
BbIOOpY COTpyAHUKa B yA0OHOE AN HEro Bpems B TeYeHue Tekyljero paboyero roga unm
npucoefnHeHa K OTNycky 3a cnegytowmin paboyunii rof.

Mpy yBONbHEHUN COTPYAHUKY BbiNnaynBaeTca AeHEXHas KOMNEeHCaLUmMs 3@ HEMCNoNb30BaHHbI
OTNYyCK, UMK NO €ro NMCbMEHHOMY 3asABMEHUIO HEMCMONb30BAHHbIN OTNYCK MOXET BbIThb
npeaocTasieH ¢ nocneayrowmnm yBOnbHEHUEM.

5.8. o cemeiHbIM 0GCTOATENLCTBAM U APYrM YBAXKUTENBHBIM NPUYUHAM COTPYAHNKY MO €ro
NUCbMEHHOMY 3asiBNEHNIO MOXET BbITb NpeaocTaBneH oTnyck 6e3 coxpaHeHus 3apnnarsl,
NPOAOMKNTENBHOCTL KOTOPOro ONPEAENAETCA NO CornaweHnto Mexay CoTpyAHUKOM U
paboTtogarenem.

5.9. CoTpyAHuKN, ycnewHo obyyaioLmecs B By3ax, UMEoLWmUX rocyAapCTBEHHYIO akkpeanTaLmio,
no 3a04HOM UnNu BeYepHen hopmam oBy4eHns, MeLOT NPaBo Ha JONONHUTENbHbIE OTMNYCKa C
COoXpaHeHvnem cpeaHero 3apaboTka B COOTBETCTBUM C TpyAoBbIM Kogekcom Po.

6. Ucnonb3oBaHue TenehoHOB B OpraHu3auum

B uensx cokpalleHns 3aTpaTt Ha TenedoHHble NeperoBopbl COTPYAHWK OPraHn3aLni AOSIKeH:
— MCNonb3oBaTh JNEKTPOHHYHO NOYTY Kak OCHOBHOE CpeAcTBO obLweHns. TenedoH ucnonbayeTcs B
cny4asax 3KCTpeHHoOW HeobxoaumocTw;
— 3apaHee NpoAyMmbiBaTb CBOW pa3roBop, NOAroTaBNnBaTh TeMbl A4na o6CyxaeHus. JnnTenbHOCTb
TenedoHHOro pasrosopa He MoXeT npesbiwaTtb 10 MUHYT;
—ucnonb3osatb SMS-coobuleHus;
— NPW HaxoXAEHVMW Ha TEPPUTOPUKN OpraHn3aLnmn AN NeperoBopoB UCMONb30BaTh CNy)XebHble
TenedoHsbl.

7. Onnara Tpyaa

7.1. 3apabotHasa nnata paboTHWKa B COOTBETCTBUU C AEVCTBYIOLEN B OPraHn3aLm CUCTEMOIA
onnarbl TpyAa, 3akpenneHHon B [onoxeHnn o6 onnate Tpyaa, COCTOUT U3 JOMKHOCTHOrO oknaaa.
7.2. Paamep AOMKHOCTHOrO oknaja ycTaHaBnyMBaeTCa Ha OCHOBaHUM LUTATHOrO pacnucaHus
opraHusauum.

7.3. B cootBeTcTBUM CO cTaTbeit 136 Tpyaosoro kogekca PO 3apaboTHas nnarta Bbinna4yuBaeTcs
paboTHMKam He MeHee [ByX pa3 B MECSL| NOCPEACTBOM NEPEYMNCTIEHNS AEHEXKHBIX CPEACTB Ha
BaHkoBckui cueT paboTHuka. 3a nepByto NONOBUHY MecsLa 3apnnara BbinnaymsBaeTcs 27-ro
4ncna Tekyulero mecsiya, 3a BTOPYH NonoBuHy mecaua — 12-ro yucna mecsiua, cneaytowero 3a
pacyeTHbIM.

7.4. Tpw coBnageHnu AHA BbINNaTbl C BbIXOAHLIM UK HEPABOYUM NpasaHUYHLIM AHEM BbinnaTa
3apaboTHO NNaTbl NPOU3BOAUTCS HAKaHyHE 3TOro AHS.

7.5. PaboTH1Kam, KOTOpbIM YCTaHOBMEHa COKpaLLeHHas MPOAOMKUTENBLHOCTL paboyero BpeMeHy,
onnata TpyAa npovu3BOAWTCS B pasmepe, NpeaycMOTPEHHOM AN HOPManbHOM
NPOAOIMKXNTENBHOCTU paboyero BpeMeHw, 3a UCKNtoYeHneM paboTHWUKOB B Bo3pacTe 40 18 ner.
7.6. PabotHukam B BO3pacTe 4o 18 neT TpyA ONnaynBaeTcs C y4eToOM COKpaLLeHHOW
NPOAOIKNTENBHOCTH PaboTbl.

7.7. B cny4ae yctaHoneHns paboTHWUKy HeNonHoro paGoyero Bpemenw onnara Tpyaa
Npon3BOANTCA NPOMNOPLIMOHANBHO OTPaboTaHHOMY UM BPEMEHM.

7.8. Onnara oTnycka Npon3BOANTCA HE NO3AHEE YeM 3a TPU AHS A0 ero Hayana.

7.9. Paboroaatens ¢ 3apaboTHoi NnaTbl paboTHUKA NEpeYnCnseT Hanory B pasmepax v nopsake,
npeaycCMOTPEHHbIX AENCTBYIOWMM 3aKkoHoAaTenscTBoM PO,

7.10. B nepuoa otcTpaHeHns ot paboTsbl (HegonylleHus k paboTe) 3apaboTHas nnara paboTHUKY
He HauMCNAeTCs, 3a UCKIIYEHWEM Cryvaes, NpeayCMOTPEHHbIX TpyaoBbIM Kogekcom PO unu
WHbIMW (DeaepanbHbiMK 3akoHaMu. K HUM OTHOCUTCS OTCTpaHeHue ot paboTbl:
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— B CBSi3n ¢ TyGepkynesom GonbHbiM TyGepkynesom. Ha nepuog oTctpaHeHus paboTHUKam
BblAaTCA Nocobusa No rocyaapCTBEHHOMY COUManbHOMY CTPaxOBaHWIo;

— B CBAA3M C TE€M, 4TO NUUO ABNAETCA HocuTenem Bo3byantenen MHEKUMOHHbIX 3abonesaHunin n
MOXET ABUTbCSH NCTOYHUKOM pacnpoCTpaHeHNs MHAEKUNOHHbIX 3abonesannit 1 HEBO3MOXHO
nepesecTy paboTHuKa Ha Apyryto paboTy. Ha nepuog oTcTpaHeHuns paboTHUKaM BbinnadnsaeTcs
nocobue no coymanbHOMY CTPaxoBaHUIo;

— B CBS3M C HENpOXoxAeHnem obyyeHns n NpoBepku 3HaHUA 1 HaBbLIKOB B 0BNacTV oxpaHbl TpyAa;
— B CBA3U C HENPOXOXAEeHNEM 06513aTeNbHOro NpeaBapuUTENbHOrO UK NePUOANYECKOro
MEeANLUMHCKOro ocMoTpa (o6cneaosaquns) He no BuHe paboTHuka. B Takom criyyae npounssoauTcst
onnaTa 3a BCe BPeMsi OTCTpaHeHusi oT paboTbl Kak 3@ NPOCTOWA.

8. MoowpeHus 3a ycnexu B paboTte

8.1. 3a BbICOKONPOeccMoHanbHoe BbINOMHEHUE TPYAOBbLIX 0BSI3aHHOCTEN, NOBbILIEHUE
NPOVN3BOAUTENLHOCTY TPpyAa, NpoJOMKUTENbHYKO 1 Be3ynpeyryto paboTy u Apyrue ycnexwv B Tpyae
NPUMEHSIOTCH Crneayoume Mepbl NOOLPEeHNs NepcoHana opraHusaumu:

— BbiNnara A4eHeXHOoro Bo3HarpaXaeHust B BUAE NpemMuii;

— Harpa)aeHve LeHHbIM No4apKoM.

9. OTBeTCTBEHHOCTb 3a HapyWeHWe TPYAO0BOU AUCLUNITUHBI

9.1. 3a HapylweHue TPyAOBOI ANCUUNIANHLI aAMWHUCTPaLWS npuMeHsaeT cnegyoume
AVCUMNIMHaPHbIE B3bICKAHWS:

— 3amevaHue;

— BbIFOBOP;

— YBOIbHEHMUE.

9.2. [1o HanoXeHns B3bICKAHWS OT HapPYLUNTENs TPYA0BOI AUCLMNINHBI AOMKHbI BbiTh
3aTpeGoBaHbl NUCbMEeHHbIE 0ObACHEHNS. B cnyyae oTkasa coTpyaHuka AaTh ykasaHHOe
0OBbACHEeHNE COCTaBNAETCS COOTBETCTBYOWMNIA akT. OTka3 paboTHUKA AaTb OBBSICHEHUS! HE MOXET
CNYXWUTb NPEnATCTBUEM ANSA NPUMEHEHUS B3bICKAHUS.

9.3. 3a kaxgoe HapyLeHne Tpya0BON ANCUMNITUHBI MOXET BbiTb HANOXEHO TOMNBbKO OAHO
AvcunnnuHapHoe B3bickaHue. Npu HanoxeHnn AUCUNNIVHAPHOrO B3bICKAHWS AOMKHbI
y4NTbIBATHLCA TAXKECTb COBEPLUEHHOrO NPOCTYMKa, 0BCTOATENLCTBA, NPU KOTOPbIX OH COBEPLLEH,
npedwecTsytollas paboTa n noBeaeHNe COTPYAHMKA.

9.4. lMpukas 0 NpUMEHEHNN AMCUMNIMHAPHOTO B3bICKAHWSA C yKa3aHeM MOTUBOB €ro NPUMEHEHUS
obbsBnsieTcs (coobwaeTcs) CoTpyAHUKY, MOABEPTHYTOMY B3bICKaHUIO, NOA PacnnCKy B
TPeXAHEBHbI CPOK (He cYnTas BpeMeHu oTCyTCTBUS paboTHUKa). AucumninHapHoe B3bickaHue
NPUMEHSETCA He No34Hee 04HOro Mecsila co AHA 0BHapyXKeHWUa NPOCTYnKa (3a UCKNIYEHNEM
cny4aes, NpefyCMOTPEHHbIX TPYA0BbIM 3aKOHO4ATENbCTBOM), HE CYUTasi BpeMeHu BonesHn
COTpyAHWKa, NpebbiBaHNS €ro B 0TNycke, a Takke BPEMEHW, HEOBXOAMMOrO Ha yYeT MHEeHWS
npeacTaBuTeNbHOro opraHa paboTHUKOB.

9.5. Ecnu B TedeHue roaa co AHA NPUMEHEHNS AUCLUNNNHAPHOIO B3bICKAHWA COTPYAHUK HE Oyner
NOABEPrHYT HOBOMY ANCLUNIVHAPHOMY B3bICKAHWUIO, TO OH CYUTAETCH HE UMEIOLLUM
ANCUMNANHAPHOrO B3bICKAHWUS.

AvcumnnnHapHoe B3bickaHne A0 UCTEYEHUS rof4a CO AHSA €ro NPUMEHEHNSI MOXKET BbITb CHATO
aAMUHNCTpaLMen No CBOeN nHULnaTuBee, no xoAaTancTey HENOCPEACTBEHHOrO PYKOBOANTENS UMK
TPYAOBOro KOMMeKkTuea, ecnu NoABEPrHyTbin AUCLMNINHAPHOMY B3bICKAHUIO HE COBEPLUNA HOBOrO
npocTynka n npoasun cebs kak 4oOPOCOBECTHbIN PaBOTHWK.

10. UHble BONpoCkI perynMpoBaHus TPYAOBbIX OTHOWEHUN

10.1. CoTpyAHMK UMEET NpaBo KanoBaTbCA Ha AONYLLEHHbIE, NO €ro MHEHWHO, HapyLeHns
TPYAOBOrO 3akoHOAATENbCTBA U HAcToAWMX [paBnn HenocpeaCTBEHHOMY PYKOBOAUTENIO U
PyKoBOACTBY opraHusayun. PaboTHuK Bnpase npeacTaBnaTh NUCbMEHHbIE NPEANOXEeHUA No
yNy4LeHno opraHnsaunu Tpyaa u no Apyrum Bonpocam, perynnpyemMbiM HacTOALLUMM
[pasunamu.

10.2. MNepea Tem Kak NOKUHYTb paboyee MecTo B KOHLE paboyero aHs, COTPYAHWK AOIMKEH
3aKpbITb OKHa 1 ABEpU CBOEro kabuHeTa 1 BbIKMOYNUTL CBET.

10.3. Banpeuwaetcs:

— YHOCUTb C MecTa paboTbl UMYLLIECTBO, NPEAMETbLI UM MaTepuans!, NpuHaanexatyme
opraHusauyuu, 6e3 Nnony4YeHns Ha To COOTBETCTBYIOLLErO paspeLLeHis;

— KypuTb B MeCTax, rae B COOTBETCTBUMN C TpebOoBaHUAMMN TEXHUKKM BE30NacHOCTU 1
TPOV3BOACTBEHHON CaHUTapUK YCTAHOBIIEH TAKOW 3anperT;
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— rOTOBUTb NWLLY B Npeaenax LKonbl;

— BECTU ANWUTenNbHbIE NNYHbIE TenedOoHHble pa3roBopbl (CBbiwe 15 MUHYT 3a pabounii 4eHb);

— ncnonb3oBaTb VIHTEPHET B NUYHbIX LEnsXx;

— NPUHOCKTL € cOBOoN UK ynoTpebnaTb ankorofibHble HAaNUTKU, NPUXOAUTb B OpraHn3aLuio nnm
Haxo4uTbCHA B HEW B COCTOAHWUW ankoronbHOro, HapKOTUYECKOro U TOKCUYECKOrO ONbSHEHNS.
10.4. CoTpyaHWKW, HE3ABUCUMO OT JOSMKHOCTHOrO NONOXEHUs, 06a3aHbl NPOSIBNSATb BEXTUBOCTb,
yBaXKEHWEe, TEPMUMOCTb Kak B OTHOLUEHUAX Mexay COO0N, Tak U B OTHOLLEHUSIX C yYaLMMunCs v
noceTUTENsAMN.

10.5. C NpaBunamu BHYTPEHHEro TpyAOBOro pacnopsaka A4oMKHb! ObiTb 03HAKOMEHbI BCE
COTPYAHWKM OpraHm3auuu, BknoYas NpuH1UMaembix Ha paboTy. Bce coTpyaHMKM opraHusaumm,
HEe3aBMCUMO OT [JOSMKHOCTHOrO NONoXeHus, 06si3aHbl B CBOE NoBCeAHEBHOMN paboTe cobnoaaTts
HacToswwe MNpasuna.
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